
DUTIES OF THE EDITOR, MINNESOTA ENGLISH JOURNAL 

The editor, with the help, advice, and criticism of the Editor
ial Board constructed the following job description for the 
editor of Minnesota English Journal. The Executive Board and 
Editorial Boards have approved the job description. It is 
printed here to inform the membership. 

Upon approval of the MCTE Executive Board, 

1. The Editor shall publish the prescribed (presently 2) number 

of issues of the Journal each year. 

2. The Editor's term shall be three (3) years; an editor may 

serve no more than two (2) terms. 

3. The Editor's relationship with the Publications Board shall 

be as follows: the Editor will consult the Publications Board 

about themes and format, expenses for the Journal. The Editor 

will listen to the recommendations of the Publications Board and 

will be guided, but not bound, by those recommendations. The 

Editor will be a member of the Publications Board and attend its 

meetings. 

4. The Publications Board's relationship with the Editor will 

be as follows: The Publications Board will give the Editor the 

benefit of its advice and assist the Editor with the selection 

of materials to appear in the Journal. The Board assists in two 

ways: (1) the suggestion of sources for manuscripts and the 

active solicitation of manuscripts in cooperation with the Edi

tor, and (2) blind reading and commentary upon manuscripts 

received for publication, again in cooperation with the Editor . 

However, the Editor's judgment is binding. 

5. At the Winter meeting of the Publications Board each year, 

the Editor will seek advice on the themes for the next year's 

issues and discuss the quality and direction of the Journal. It 

is the Editor's duty to prepare materials for this meeting and 

to get them to members of the Publications ·Board two weeks prior 

to the meeting date. At the Spring meeting of the Publications 

Board, the Editor will submit an accounting of expenses for the 

year. 
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6. An Ed'itor may not follow a publication policy contrary to 

the approved Publication Board policy for the Minnesota English 

Journal. Should an Editor publish contrary to this policy 

he/she is to receive one (1) warning from the chairperson of the 

Publications Board. A second offense may result in the removal 

of the Editor. 

7. The Editor's duties shall be as follows: 

(a) to solicit and to receive manuscripts; 

(b) to acknowledge receipt of manuscripts via postcard 
within two weeks; 

(c) to acknowledge acceptance or rejection of manuscripts 
within 60 days of receipt; 

(d) to return rejected manuscripts; 

(e) to plan and lay out issues of the Journal; 

(f) to edit manuscripts; 

(g) to supervise the typing, printing, sorting, mailing of 
the Journal; 

(h) to meet the publication deadlines set by the Publica
tions Board; 

(i) to maintain an archives, in order, of back issues of the 
Journal--as far as possible, the archives shall contain 
no less than four (4) copies of each issue of the 
Journal; 

(j) to duplicate and send at cost copies of material re
quested by scholars and libraries; and 

(k) to mail to persons so requesting copies of back issues 
so long as there still remain on file in the archives 
four (4) copies of the issue. Mailing costs are $2.50 
per issue. 

8. The Editor will assist an incoming Editor as requested with 

the first two (2) issues of the Journal. 

9. The Editor is not paid for this work. However, Minnnesota 

Council of Teachers of English pays costs connected with the 

solicitation of manuscripts and the preparation, printing, and 

mailing of the Journal. 

10. The Editor will be selected by a search committee consisting 

'I of: the Publications Board chairperson, the MCTE vice-presi

dent, the current editor if this person is not a candidate for 
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the position, three members at large (1 each from elementary, 

secondary, college) and one other person appointed from the 

Advisory Board. The search committee will be drawn up by the 

Publications Board and confirmed by the Executive Board. It 

will be named and charged in the spring of the year preceding 

an editor's final year in office. The search committee will 

post notice of the vacancy in appropriate news media, receive 

and screen applications. It will present its nominee to the 

Executive Board for approval at the March meeting. The new 

editor attends the Spring Publications Board meeting. Transfer 

of duties takes place at that time. 
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• 

START A "FOXFIRE" IN YOUR COMMUNITY 

By Don Fogelberg, Ph.D. 

Elliot Wiggenton's visit to Minneapolis two years ago to address 

a special session for language arts teachers at the Minnesota 

~ducation Association Convention (jointly sponsored by MCTE, MEA, 

and MFT) was the spark that led to the establishment of a commun

ity magazine project in Independent School District #191, Bums

~ille, Eagan, Savage. If Mr. Wiggenton could develop a highly 

,uccessful community magazine project in rural Georgia, could we 

1ot do likewise in suburban Minnesota? With the moral and finan

:ial support of the Community Services Division of District #191, 

the answer was, "Yes, we certainly could." 

In the hope that other language arts teachers might see the 

value of a magazine ". . . of, • • • for, • . • and by the people," 

the following organizational outline is offered. Additional 

naterials are available from the Foxfire Fund, Incorporated, 

labun Gap, Georgia 30568. 

I. "Foxfire" project contributes best in a community which 
needs its sense of self-worth awakened. Such a community 
will exhibit some or all of the following 'symtoms.' 

A. Lack of sense of individual, personal significance on 
part of many community members 

B. Lack of sense of belonging - no defined overall commun
ity group 

C. Lack of community sponsored means of achieving total 
community group significance and belonging 

D. Lack of opportunity to showcase community members' 
artistic talent - art, photography, writing - to the 
community 

II. Look to the Community Services Division of a school district 
as vehicle for a magazine project 

A. Make a proposal to the Community Services Director 

B. Present proposal to Community Service Advisory Board 

c. 

D. 

Make presentation on feasability of proposed magazine 
project (with expert assistance of someone who has done 
it) 

Get approval by Community Services 
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